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Guidelines for Preparing the Internship Report
· The internship report must be prepared using Microsoft Word with a font size of 12 pt. 
· This document may be used as a template. 
· All text throughout the report must be justified. 
· All pages, tables, and figures must be properly numbered. 
· Figure titles must be placed below the figures, while table titles must be placed above the tables. 
· Careful attention should be paid to language use in the report. Headings, sections, subsections, paragraph indentation, and overall formatting must be consistent and standardized. Proper grammar, spelling, and punctuation rules must be followed. 
· Once completed in accordance with the required format, the internship report must be submitted via email to egegidastaj@gmail.com. 
· The internship report should include the following sections:
Table of Contents
All sections of the internship report must be listed in the Table of Contents, including main headings and subheadings, along with their corresponding page numbers.
Main sections should be numbered consecutively using Arabic numerals (e.g., 1., 2., 3.). Subsections should be numbered accordingly (e.g., 1.1, 1.2, 1.3). The numbering of subsections should not exceed three hierarchical levels (e.g., 2.1.1, 2.2.1). If further subdivision is required, lowercase letters should be used (e.g., a., b., c.).
1. Introduction
A brief overview of the internship should be provided, including its subject, objectives, the work carried out, and the outcomes. The departments in which you were involved and the contributions of the internship to your professional development should also be summarized. (This section should not exceed one page.)
2. Organization Profile
This section should include information such as the name, location, brief history, and contact details of the organization, as well as the number and qualifications of technical staff. The organization’s areas of operation and the products it manufactures should also be described.
If available, an organizational chart of the company and the specific department where the internship was conducted may be included. Additionally, departmental activities, interdepartmental relationships, and the distribution of authority and responsibilities can be explained.
2.1. Production Process
The products manufactured by the company and their process flow diagrams should be described (including raw material procurement, processing steps, equipment used, packaging, etc.). With company permission, photographs, flowcharts, and tables may also be included in this section.
2.2. Quality Control Activities
Information should be provided on the procedures applied for raw material and product control, as well as the quality management and food safety systems implemented within the company.
2.3. Research and Development (R&D) Activities
If applicable, details regarding the company’s research and development activities should be included.
2.4. Occupational Health and Safety
A brief description of the occupational health and safety practices implemented within the organization should be provided.
2.5. Waste Treatment Activities
The waste treatment processes used within the organization should be described, including the type of treatment (aerobic and/or anaerobic), methods applied, and the utilization of by-products obtained after treatment (e.g., methane).
2.6. Mass and Energy Balances
At least one example of a process within the company should be analyzed in terms of mass and energy balance.
3. Activities Carried Out During the Internship
3.1. Departments Involved
This section should describe the work performed during the internship, including methods used, observations made, systems and products learned, analyses conducted, and any projects or applications in which you were involved. With company approval, relevant images, graphs, tables, or program outputs may be included.
4. Conclusion
General deficiencies and problems identified in the department where the internship was conducted should be discussed, along with suggested solutions. Additionally, the relationship between your academic education and the knowledge and skills reinforced during the internship should be evaluated.
References
All sources used in preparing the report and conducting the work (books, articles, journals, etc.) must be listed. No citation should be included without proper referencing. For citation guidelines, refer to the “Thesis Writing Guidelines” available at:
https://food.ege.edu.tr/tr-4682/bitirme_tezleri.html
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